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1. O0mue MoJI0KeHus
1.1. Hacrosimee Ionoxenue pazpaborano Ha ocHoBe DenepanbHoro 3akoHa Poccuiickoit @enepanuu ot 29
nexadbps 2012 r. Ne 273-®@3 «O6 obpazoBanun B Poccuiickoii ®Denepanum» (C H3MEHCHHSIMH H
JnomojHeHussMH), 3akoHa «O Oubmmoreunom nene» Ne 78- D3 (C M3MEHEHUSMHU M JOMOJHEHUSMHU), Ha
ocHoBannu [Ipmkaza or 1 mapra 2004 r. Ne 2/2 «O0 OCHOBHBIX HAIlPaBICHHUAX COBEPIICHCTBOBAHUS
JEeSTEIbHOCTH OMOJIMOTEKN yupexkaeHuil odmero obpa3oBanus POy, B coorBerctBuu ¢ ®I'OC, CanlluH,
VYcraBa 00pa3oBaTeNbHOrO yupeXkAeHus; Ha ocHoBaHMM @DenepanbHoro 3akoHa  Ne 114-d3 «O
MPOTUBOJICHCTBUU IKCTPEMHUCTCKON JESATENbHOCTUY» (C U3MEHEHHUSIMU U JIOMOJHEHHUSIMH), B COOTBETCTBUU CO
ctatbeii 13 3akoHa O 3ampeuieHMM MAacCOBOIO PACHpPOCTPAHEHHUS SKCTPEMHCTCKOW JIUTEpaTyphl;
®epnepanbHoro 3akoHa ot 29.12.2010 N 436-®3 (c monosHeHUsMH U W3MeHeHusiMu) "O 3ammre aeTed ot
UH(pOpPMaLIUK, MTPUUMHSIOMIEN Bpell UX 30pOBbI0 U pa3BuTuio", MeaepanbHoro 3akoHa ot 14.07.2022 Ne 255-
@3 «O KOHTpoJE 3a ACSITENbHOCTHIO JIUL, HAXOSIIUXCS MO/ WHOCTPAHHBIM BIUSHUEM» (C U3MEHEHHUSIMH U
JIOTIOJTHEHUSIMH).
1.2. bubnuoTeka oOecreynBaeT mpaBa y4acTHUKOB 00pa30BaTEIbHOTO Mpollecca Ha OECIUIaTHOE MOJIb30BAHNE
0610IMOTEeYHO-UH(POPMALTMOHHBIMH pPECypCaMHu.
1.3. OGecnieueHHOCTh OMOIMOTEKN Y4EOHBIMH, METOIUYECKUMU U CIIPABOYHBIMH IOKYMEHTAMU YYUTHIBAETCS
IpY JIALEH3UPOBAHUN 00111€00pa30BaTEIEHOTO YUPEIKACHUSI.
1.4. Ilenmn OuUOMHMOTEKH COOTHOCSITCS C IEISIMH OOpa30BaTEIBHOTO YUpEKACHHs: (OPMHpPOBAHHUE OOIIEH
KyJbTYpbl JUYHOCTU oOydaronuxcsi Ha ocHoBe ycBoeHuss PI'OC, co3manHue yciaoBHE JIsi CTaHOBJICHUS
JMYHOCTH IIKOJBHUKOB, PACKPBITUS MX MHIMBHIYaJbHBIX CIIOCOOHOCTEH, BOCIIMTAHHS TPaKIAHCTBEHHOCTH,
TPYIOTIO0US, YBaXXEHHS K TIpaBaM U cBOOOIaM 4enoBeka, (hOpMUPOBAHKE 3JOPOBOTO 00pasa KU3HHU.
1.5. bubnmoreka pPYKOBOJCTBYETCSI B CBOEH JAEATENLHOCTH (enepalbHbIMM 3aKOHAMH, YKa3aMu H
pacniopsbkeHusMu  I[Ipesuaenrta P®, mnocraHoBineHusmMu U pacnopsbkeHussmu  IIpasurensctea PO wu
UCTIOJTHUTENbHBIX OpraHoB CcyObekToB P®, pemeHus MM COOTBETCTBYIOLIETO OpraHa yIpaBlIeHUS
oOpa3zoBaHeM, Y CTaBOM 00Ie00pa30BaTEIBHOTO YUPEKICHNUs, HacTOAIIM [lomoskeHneM.

1.6. lesrensHOCTh OMOIMOTEKH OCHOBBIBAE€TCS Ha MPUHIMMAX JAEMOKpPATHH, TyMaHU3Ma, 00IIE0CTyITHOCTH,
npuopuTeTa O0IIeUeTOBEYECKUX LIEHHOCTE!, IPaX/1aHCTBEHHOCTH, CBOOOHOIO Pa3BUTHS JINYHOCTH.

1.7. Tlopsimox MOJIb30BaHUS MCTOYHUKAMU WHGOpPMAIlMU, MEPEYeHb OCHOBHBIX YCIYI U YCIOBHUS HX
npenocrasieHus omnpenenstorcss llonoxkennem o OubinoTeke 0011€00pa30BATENIBHOTO YUPEXKACHUI U
[IpaBunamu noap30BaHUsE OUOINOTEKOM.

1.8. OOpa3zoBaTebHOE  YUpPEXKACHHE HECET OTBETCTBEHHOCTh 3a JOCTYMHOCTh W Ka4eCTBO
OnOIMOTeYHONH(OPMAITMOHHOTO 00CTYKUBAHUSI OMOIHOTEKH.
1.9. Opranuszanust oOCIy>KUBaHUSI YIACTHUKOB 00pa30BaTEIbHOTO MPOIIeCcca MPOU3BOIUTCS B COOTBETCTBHUH C
NpaBUIAMU TEXHUKH 0€301aCHOCTH M MPOTHBOIOKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMHU TPEOOBAHHUSIMU.
1.10. B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 25.07.2002 Ne 114-®3 «O  mpotuBoaelcTBUU
HKCTPEMHUCTCKOM JEATETBHOCTH», B IEJSAX 3allMThl MpaB M CBOOOJBI YEJIOBEKa M Tpa)IaHHHA, OCHOB
KOHCTHTYIIMOHHOTO CTpOsi, 00ecrieueHus IeI0CTHOCTH U 6e3omacHocT Poccuiickoit @eneparnyu, Oubanorexka
COJIEHCTBYET COOJIIOICHHUIO TIPABOBBIX OCHOB IPOTUBOIEHCTBHUS HIKCTPEMUCTCKOM AESITeIbHOCTH.
C o101 11€11BI0 B OMOIIHOTEKE:
— He nomyckaercs wHamuuue B (GOHAE M IpomaraHna JMUTEpaTypbl, KOTOpas CIIOCOOCTBYET
BO3HUKHOBEHUIO COIIMATBLHON, PACOBOM, HAIIMOHATBFHOW U PETUTHO3HOM PO3HHU.
— He nonyckaeTcst mpomnaranjia UCKIIOUUTETLHOCTH MPEBOCXO/CTBA JINOO HEMOJIHOLICHHOCTH YelloBeKa
M0 MPHU3HAKY €ro COLMaIbHOU, paCOBOW, HAIMOHAIBLHOM, PEIMTHO3HON WU SI3BIKOBOW MPUHAJICKHOCTH HIIN
penurum.



— He nonyckaercs HaiMume W nponarasHia JIUTEpaTypbl, COAEP)KaHHE KOTOPOM HapyllaeT Ipasa,
CBOOOJy M 3aKOHHBIE MHTEPECHI YEJOBEKAa W TpaKJaHWHA B 3aBHCHMOCTH OT €r0 COLMAIBHOM, pacoBOM,
HAIMOHAIBHOU, PEJIMTUO3HON WIIH SI3bIKOBOM MPUHAJICAKHOCTH, UJIM OTHOLIEHUS K PEITUTHH.

— He pomyckaercss nponaranga ¥ nyOJIMYHOE JEMOHCTPUPOBAHME HALUMCTCKOM aTpuOyTUKU WU

CUMBOIIMKH, CXOHBIX C HAITUCTCKOW aTpHOyTHKOW MM CUMBOJIMKOW JIO CTENICHH CMEIIICHHSI.

— He pomyckare myOiuyHbIE NPU3BIBEI K OCYIICCTBICHUIO YKa3aHHBIX JESHHM JHUOO MaccoBOE

pacipoCTpaHEHUE 3aBEJOMO 3KCTPEMUCTCKUX MATEPUAIIOB.

— He nomyckare Hanuyue, U3roTOBJIEHUE U XpaHEHHE SKCTPEMHUCTCKOMN JINTEPATyphl B LEJISIX MACCOBOTO

pacnpocTpaHeHusl.

bubnuoreka HameneHa Ha MPUHATAEC NPOGUIAKTHUECKUX MEp, HAMPaBICHHBIX HA MPEAYNPEKICHHUE

AKCTPEMUCTCKOM AESITEIbHOCTH, B TOM YUCIIE HA BBISBICHHUE U MOCIIEAYIOIIEE YCTPAHEHUE IPUYMH U YCIIOBUH,

CHOCOOCTBYIOUIMX OCYIIECTBICHUIO SKCTPEMHUCTCKOM 1A TebHOCTH.

MaccoBble MEpONPUATHS IIKOJLHOW OMOIMOTEKH HAIMPaBJICHBI HA BOCITUTAHHUE TOJIEPAHTHOCTH, JCMOKPATHH,

TyMaHW3Ma, MPHOPHUTETa OOIIEYETOBEYECKUX LIEHHOCTEH, TPakIaHCTBEHHOCTH, MATPUOTHU3MA, CBOOOIHOTO

Pa3BUTHS JIMYHOCTH.

B OGubnuoreke 3ampemiaercs: U3gaHUE U PACIPOCTPAHEHHME MEYATHBIX, aAyJHO — ayJUOBU3YaTbHBIX UM HHBIX

MaTepuasoB, COAEPXKABIIUX XOTS Obl OJMH M3 MPU3HAKOB, IMPEIyCMOTPEHHBIX YacTblO NEpBON cTaThu 1

@®enepasibHoro 3akoHa ot 25 wuronst 2002 rox Nell4-®3 «O npOTUBOAEHCTBUU 3KCTPEMHUCTCKOM

JIEATEILHOCTH», HE JOIMYCKACTCS HAaJUYHe SKCTPEMUCTCKUX MATEPHAJIOB, MPU3BIBAIOLIUX K OCYIIECTBICHHUIO

OKCTPEMHUCTCKONH  JIEATENHbHOCTH JHOO0 OOOCHOBBIBAIOIIMX WM  OMNPaBIBIBAIOIIUX  HEOOXOJUMOCTh

OCYILECTBJICHUSI TAaKOW JEATENbHOCTH, B TOM YHUCJIE TPYAbl PYKOBOJAUTENEH HALMOHAI-COLMAIUCTUYECKON

pabouert maptum ['epmanmm, damucrcko mnaptun  Wranuu, myOnukanui, OOOCHOBBIBAIOIIUX —HWIIH

OTIPaB/IBIBAIOIINX HALMOHAIBHOE M PACOBOE NMPEBOCXOACTBO JIMOO OMPABIBIBAIOUINX MPAKTUKY COBEPIICHUS

BOCHHBIX HJIM HMHBIX MPECTYIUICHUW, HAMPABICHHBIX HAa IMOJIHOE WJIM YAaCTHYHOE YHUUYTOXKEHHE KaKOMIHOO

A3THUYECKOH, COIMAIbHOM, PACOBOM, HAIIMOHAIBHOW WJIM PEIMTUO3HOU TPYIIIIHI.

Kpome Toro, k Takum maTepuanaM, B COOTBETCTBUU co cT. 13 denepanbHoro 3akona ot 25.07.2002 r. Ne 114 —

@3 oTHOCATCS:

— o(punnanbHBIe MaTepUANbI 3aMPEIIEHHBIX YKCTPEMUCTCKUX OpPraHU3alni;

— MaTepualibl,  aBTOpaMHU  KOTOPBIX  SIBJIISIIOTCA ~ JIMI[A,  OCYXKJIEHHbIE B COOTBETCTBHH  C
MEXIYyHApOAHOIPABOBBIMU aKTaMU 3a NPECTYIUIEHUS MNPOTUB MHUpPA M YEJIOBEYECTBA M COJEpXKallHe
MIPU3HAKH, IPETyCMOTPEHHBIE YACThIO NIEPBOM cTaThk 1 HacTosero denepaibHOroO 3aKOHA;

— moOble UHBIE, B TOM YHUCIIE aHOHUMHbBIC, MaTepHalbl, COAEpKAIIUE MPU3HAKU, MPEAYCMOTPEHHBIE YaCThIO
nepBoi crarbu 1 HacTosimero PeaepanbHOTO 3aKOHA.

B nomemenun Oubnmoreku pasmemaercs DenepaibHBId  CIUCOK  OKCTPEMHUCTCKOW  JIMTEPATYHI,

yTBEpKICHHbI DefepanbHbIM OpPraHOM HCIIOJIHUTENIBHONW BIIACTH, 3AIPEIICHHOW K PacHpOCTPAaHEHUIO Ha

tepputopuu Poccuiickon @enepannn.

2. OcHoBHBIE 32291
2.1. OGecnieueHne y4acTHUKaM 00pa30oBaTEIbHOIO IIpolecca - 00ydaronMMes, Ie1arornuyeckuM pabOTHUKAM,
ponutensM oOydaroluxcs - JocTyna K HMH(GOpMaluu, 3HAHUSM, KYJbTYPHBIM LIEHHOCTSM IOCPEACTBOM
UCTIOJIb30BaHUs OMOIMOTEUYHO-NH(POPMAIIMOHHBIX PECYpPCOB
2.2. Bocriutanue KyJbTYpHOTO W TPa)k/IaHCKOI'O CaMOCO3HAHUS, IOMOILb B COLMAIM3ALUMU O0YyYaromerocs,
Pa3BUTHUHU €r0 TBOPYECKOTO MOTEHIIUATIA.
2.3. ®opMHupoBaHHE HABBIKOB HE3aBUCUMOTr0 OMOIMOTEYHOTO IO0JIb30BaTENsl: O0ydyeHHE IMOHUCKY, O0TOOpY U
KPUTUYECKOH OlleHKe MH(OpMAIMK B COOTBETCTBHH ¢ TpeboBanmsiMu OI'OC.



2.4. CoBeplIECHCTBOBaHHE MPEJOCTABISEMbIX OHOMMOTEKONM yCIyr Ha OCHOBE BHEIPEHUS HOBBIX
MHPOPMAIIMOHHBIX ~TEXHOJIOTMH W  KOMIbIOTEpU3aLUU  OHOIMOTEYHO-MH(POPMALMOHHBIX  IPOLECCOB,
dbopMupoBaHre KOMGPOPTHOU OUOTUOTEYHON CPEJIbl MPU YCIOBUH KOMITBIOTEPU3AIUN OUOIHOTEKH.
2.5. TlononHenue u coxpaHeHue (POHIOB OMOIUOTEKH YUEOHO-METOIUYECKUMU MOCOOHSMH, OTBEYAOIIIM
TpeboBanusAM peanuzanun HOBbIX PI'OC.
3. OcHoBHbIEC QyHKIMHU

3.1. ®opmupyet GpoH1 OUOAHMOTEUHO-MHPOPMAIIMOHHBIX PECYPCOB IIKOJIBI;
KOMIUIEKTYeT yHHUBEpCaNbHbIH (OHA  y4eOHBIMH, XYJOKECTBEHHBIMHU, HAYUYHBIMH, CIPABOYHBIMH,
MeJarOTHICCKUMU ¥ HAYYHO-TIOMYJSIPHBIMH  JIOKYMCHTAMH Ha OYMa)KHBIX W DJICKTPOHHBIX HOCHUTEIISIX
uHGOPMAITUU TIOTONHSAET (OH] HHPOPMAIIMOHHBIME pecypcamu ceTH MHTepHeT, 6a3aMu U OaHKaMH JTaHHBIX
IPYTHUX YUPEXKISHUN U OPraHU3allNif; OCYIIECTBISIET pa3MelIeHIE, OPTaHU3alluI0 H COXPAHHOCTh TOKYMEHTOB
OMOIMOTEKH.
3.2. OpranusyeT U BeAET CPaBOYHO-OMOIMOTpadUUecKuil anmapar: KaTaJloTd, TeMAaTUYeCKUe KapTOTEKH,
AIEKTPOHHBIN KaTayor.
3.3. OcymectBnsieT nuddepeHmpoBaHHOEe OUOTNOTEYHO-UH(OPMALIMOHHOE OOCITYKHUBaHHE 00YUIArOIIUXCSI.
3.3.1.1lpenocraBnseT WHPOPMAIIMOHHBIE PECYpPChl HAa PA3IMYHBIX HOCUTENIIX HA OCHOBE H3YyYCHHUS UX
UHTEPECOB ¥ MH()OPMAIIMOHHBIX TOTPEOHOCTEH.
3.3.2.0pranusyer oOyueHHWE HaBBIKAM HE3aBUCUMOTO OHMOJIMOTEYHOTO TMOJIb30BaTeNs' HWH(POpPMAIUH,
COJICHCTBYET MHTETpAIlH KOMILJIEKCA 3HAHUH, YMEHUI 1 HaBBIKOB Pa0OTHI C KHUTOW U WH(OpMaIIHeH;
3.3.3.0pranusyer MaccOBbIE MEpPONPUATHS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOIIEH U YUTATEIbCKOU
KyJbTYPbl TUYHOCTH, OKA3bIBAET COJICHUCTBUE MPU OpPraHU3allMH BHEYPOUHOU AEATEIHLHOCTH, OPraHU3yeMOl B
ycaoBusax peanuzainuu OI'OC;
3.4. OcymecTBisieT OMO6IMOTEYHO-UH(POPMAIIMOHHOE OOCITYKHBAaHHE MEeJarOTMYECKUX PaOOTHUKOB:
3.4.1.Y 1oBIETBOPSIET 3aIIPOCHI, CBSA3aHHBIE C 00yUECHUEM, BOCTUTAHUEM U 3]I0POBBEM JICTEI;
3.4.2. Y 10BJAETBOPSET 3aNPOCHl B 00JACTH TIEAArOTMUE€CKINX MHHOBAIIMI M HOBBIX TEXHOJIOTHH;
3.4.3. Cozmaér OaHK memarornyeckod HMH(pOpMaUM KakK OCHOBBI €AMHOW HWH(GOPMAIIMOHHON CITy>KObI
0011e00pa30BaTEIbHOIO YUPEXKIACHUS, OCYIIECTBISET HAKOIUIEHHE, CHCTEMaTu3alllio HH(QOpMalHuu 10
npeaMeTam.
3.4.4.CriocoOCTBYET MPOBEICHUIO 3aHATUH N0 (HOPMUPOBAHUIO HHPOPMAILIMOHHON KYJIbTYPBHI.
3.5. YioBieTBOpseT 3anpoChl MoIb30BaTeeii 1 ”HPOPMUPYET O HOBBIX MOCTYIUICHUAX B OMOJIIMOTEKY, B TOM
gucie cnocooctByronmx peanusanuu OI'OC;
3.5.1. KoHcynpTupyeT Mo BOMpOCaM OpraHM3allud CEMEMHOTO YTEeHHs, 3HAKOMHUT C uHpopMaiueil mo
BOCIIUTAHHUIO JIETCH;
3.5.2. KoHCyapTHpPYET 10 BOMpOcaM y4eOHBIX U3TaHHH JIs 00yJaronuxcs.

4.0Opranuszanus J1esiTeJbHOCTH OMOJIN0TEKH
4.1. Hanuure ykoMIUIeKTOBaHHOM OnOimoTeku, peanusytomieid GI'OC.
4.2. Crpykrypa OUOIHOTEKH: aOOHEMEHT, KHUTOXPAHUIIUIIE YIeOHO! JTUTEepaTyphl.
43. bubnuoredyno-uHpOpMaAIHOHHOE 00cITy )KMBaHUE OCYIIECTBIISETCS B OCHOBE
OMOIMOTeYHOMH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C Y4€OHBIM M BOCIUTATENBHBIM TJIAHOM IIKOJIBI,
porpaMMamu, MPOEKTaMH U IJIAHOM pabOThl OUOIHOTEKH.
4.4. B unensx obecrneyeHUs MOJEpPHH3AIMH OUONMOTEKHM B YCIOBUAX HHGPOpMaTH3auu o0Opa3oBaHUs,
nepexoga Ha DOIOC HOO, OO0, COO wu B mnpenenax CpeICTB, BBIICIAEMBIX YUpPEIUTEIAMM,
00111e00pa3oBaTebHOE YUpPEKACHUE 00eCIIeYnBaeT ONOINOTEKY:



- rapaHTUPOBAHHBIM (PMHAHCHUPOBAHWEM KOMIUIEKTOBaHMs OMOIMOTEYHO-UH(POPMALMOHHBIX PECYPCOB,
IPEyCMOTPEHHBIX B IIKOJIE;

- HEOOXOIMMBIMU CITy’KEOHBIMHU U ITPOU3BOJICTBEHHBIMH MIOMEILEHUSIMHU B COOTBETCTBUU CO CTPYKTYpOM
O6uOIMOTEKH U HOPMATUBAMHM IO TEXHHMKE 0€30MacCHOCTU IKCIUTyaTallud KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOU
BJIQXKHOCTH, 3albUIEHHOCTH IIOMEUIEHUSI, KOPPO3UOHHO-AKTUBHBIX IIPUMECEN WIIN JIEKTPONPOBOIALIEH TIBLIH)
U B COOTBETCTBMH ¢ nosiokeHussMu CanllnHos;

- COBPEMEHHOM  JJICKTPOHHO-BBIYMCIIMTEIBHOM,  TEJIEKOMMYHHMKAllMOHHOM,  KONMPOBAJIbHOM U
MHOXHTEIbHOM TEXHUKOM, HE0OX0AUMBIMU IPOTPAMMHBIMU MPOTYKTaMU;

- PEMOHTOM U CEPBHCHBIM OOCITY)XMBAaHMEM TEXHUKH M OOOPYHOBaHHS OUOINOTEKH; -
OMOIMOTEYHON TEXHUKON M KaHUEISAPCKUMHU MTPUHAIIC)KHOCTIAMHU.

4.5. lllkoma co3gaer yCIOBUS Ui COXPAHHOCTH ammaparypsl, 0O0OpyJOBaHMA M HUMYIIECTBA
oubsimorexu.

4.6. OTBETCTBEHHOCTh 32 CHUCTEMAaTHYHOCTh M KadeCTBO KOMIUIEKTOBAHMS OCHOBHOTO (oHaa
OuOJIMOTEKH, KOMIUIEKTOBAaHHE y4eOHOTo (POHAa B COOTBETCTBUM C (helepajbHBIMU MEPEUHIMU
Y4eOHMKOB M y4yeOHOMETOIMYECKHUX HW3JaHMH, CO3JaHHe HEOOXOJUMBIX YCJIOBUH Ui
JIeSITeIbBHOCTH OMOINOTEKH HECET AUPEKTOP HIKOJIbI B COOTBETCTBUHU C YCTAaBOM YUPEKIACHHUS.

4.7. Pexxum pa0OoTbl OHMOJIMOTEKH ONpEeAessieTcss B COOTBETCTBUM C NPAaBUIAMU BHYTPEHHEIO
pacrnopsiika oOuieoOpa3oBaTenbHOro  yupexjaenus. Ilpu omnpeneneHun pexuma paboTh
OMOIMOTEKU TIPEyCMATPUBACTCS BBIJICIICHNUE:

4.7.1.Bpemenu nis €:xeTHEBHOTO BBIIIOJIHEHUS! BHYTPU OUOIMOTEUHOM paboTHI;

4.7. 2.0mHOrO pasza B MeCSI] - CAHUTAPHOTO JTHS, B KOTOPBIH 0OCITy)XMBaHUE IOJIb30BATEIICH HE

HPOU3BOJUTCS.

4.8. B nensx obecrieyeHus: palvoOHaIbHOIO UCIOJIb30BaHUS NHPOPMALIMOHHBIX PECYpPCOB B paboTe

C JeTbMU OuOIMOTEKa IIKOJBl B3aUMOJCHCTBYeT ¢ OMOIMOTEKaMM JpYrux 00pa30BaTENIbHBIX

YUPEKICHUHN palioHa.

5. Yupasaenue. LHItatsi
5.1. YnpaBnenue 6MOIMOTEKON OCYIIECTBIISIETCS B COOTBETCTBUM C 3aKOHOAATENbCTBOM P®d, cyOnekToB PO u
IITaTHBIM PACIMCAHUEM LIKOJIBI.
5.2. OOmee pyKOBOJICTBO JI€STEIbHOCThIO ONOIMOTEKN OCYIIECTBISAET JUPEKTOP ILKOJIBI.
5.3.  PyxoBoacTBO OMOIMOTEKOW OCYIIECTBIISAET 3aBEAyIOLIas LIKOJBHOW OMONMOTEKOHM, KoTopas HECET
OTBETCTBEHHOCTh B IIpeJesiax CBOEH KOMIIETEHLMH INepea TUPEKTOPOM IIKOJbI, OOy4YaroIIUMUCS, HX
pOOUTENSIMM 32 OpPraHM3alUI0 M pe3yJbTaTbl JAEATENbHOCTH OMOIMOTEKH, B COOTBETCTBUU C
(YHKINOHATBHBIMEA OOS3aHHOCTSIMH, TPEIyCMOTPEHHBIMH KBATH()UKAIMOHHBIMUA TPEOOBAHUSMH, TPYIOBBIM
JIOTOBOPOM U YCTaBOM 00I11€00pa30BaTEIbHOTO YUPEKIACHUS.
5.4. bubnuoTexkapb Ha3HAYACTCS IUPEKTOPOM ILIKOJIBI, SIBJISETCS YWIEHOM ME€Jarornyeckoro KOJIjeKTUBA.
5.5. Meronudeckoe CONMPOBOXKIEHHE AESATENbHOCTH OMOINOTEKH 00eCcreurBaeT CHELUAIUCT M0 LIKOJbHBIM
oubnuorexkam MMI] paiiona.
5.6. bubnmorekapp pazpabaThIBacT U MPEICTABISIET PYKOBOJUTEIIO 001I€00pa30BaTEIbHOTO YUPEKACHUS HA
YTBEPKACHUE Cenytone JoKyMeHThl: 5.6.1. IlonokeHue o nkoibHOM OMOINOTEKE;
5.6.2. IlpaBuia noap30BaHus OMOINOTEKOM;
5.6.3. I11aHOBO-OTYETHYIO TOKYMEHTALIUIO;
5.6.4. Ilnan paboOTHI HAa TEKYIIUN TOJ;
5.6.5. AHanu3 paboThl OMOIMOTEKH IO UTOTaM TO/a.



5.7. TpynoBble OTHOIIEHUSI PAOOTHUKOB OUOIMOTEKH U OOIIE00pa30BaTEIbHOIO YUPEXKICHUS PETYIUPYIOTCS
TPYIOBBIM JJOTOBOPOM, YCJIOBHSI KOTOPOI'O HE JOJKHBI IPOTUBOPEUNTH 3aKOHOAATENbCTBY PD o Tpyze. 5.8. B
LEeNIX HUCKIYEHHS BO3MOXHOCTM MAacCOBOIO  PACIPOCTPAHEHMsI OSKCTPEMHUCTCKUX MaTepuajoB B
Opranuzanuu IpuKa3oM AUPEKTOpa CO34a€TCsl KOMHUCCHS 10 CBEpKE JuTepaTypsl ¢ DenepanbHbIM CIIMCKOM
KCTpeMHuCTCKuX MatepuanioB (amee — @OCOM), KoTtopas OCYIIECTBISCT TMPOBEPKY JTOKYMEHTOB
6ubnanoreyHoro (oHAa Ha MpeIMeT HaIU4Yusl B HEM JOKyMEHTOB, BKIO4eHHbIX B DPCOM. Ilposepka
uMeroIieiicss B 0nbauoredHoM (QoHze JUTepaTyphl (Ha JIFOOBIX HOCHTENSX) MPOBOJUTCS HE PEXKe, YeM OIHH
pa3 B TpH Mecsla, a TAKXKE BHEIIJIAHOBO IIPU MOCTYIUIEHUU HOBBIX JIOKyMEHTOB. [Ipu BBISBIEHUM JOKYMEHTAa,
BKiIFOYeHHOro B ®COM, yka3zaHHBIH JOKYMEHT HE TMOJIC)KHT BKIIOUEHHIO B OMOIMOTEUHBIN (OHI, a yxKe
umerouiics B ¢onzae, mnepenaércss Ha cnucaHue U yTwinzauuioo. [Ipu oOHapyXeHHHM 3ampereHHbIX
MaTEpUaIOB IKCTPEMUCTCKOTO COAEPKAHMSI B TOT KE JEHb OCYIIECTBISETCS UX U3BATUE U YHUUTOKEHHE C
oopmIIeHHEM COOTBETCTBYIOLIETO AKTa.
5.9. B cootBercTBHH C (enepanbHbIM 3akOHOM P®D ot 29.12.2010 Ne 436 «O 3ammre netei oT HHGpOpMaLuy,
NPUYMHSIONIEH Bpea WX 3/0pOBbIO M pa3BUTHIOM, (eaepainbHbIM 3akOoHOM 0T 29.07.2013 Nel35-®d3 «O
BHECCHHH M3MEHEHUH B cTaThio 5 denepaibHOrO 3aKoHa «O 3amuTe AeTed oT MHpOpMalUU, TPUIUHSIOIICH
BpE/] UX 3[0POBBI0 M PA3BUTHIO» OMOIMOTEKAph BBIABIAET M UCKIIOYAET M3 OTKPBITOTO JOCTyla OTxAeja
o0ciry>)knBaHUsl 00y4aroIMXCs TEeYaTHbIE M3/aHUs, COOTBETCTBYIOLINE 3HAKY MH(OPMAIIMOHHON MPOIYKIUU
16+, 18+.
5.10 Ilenaror-ondinoTekapb CUCTEMATUYECKU (HE peXe OJHOTo pa3a B 6 MecALEB) NMPOBOJUT MOHUTOPHUHT
u3gaHuil OuOanoTeyHoro (oHAa Ha MpeIMeT HaTUuus JOKYMEHTOB, IOJTOTOBJIEHHBIX HHOCTPAaHHBIMHU
areHramu, Ju00 Kacaroluxcs JAeATeIbHOCTH TaKWX AareHToB, JHOO CO3JaHHBIMM MPU YYacTUU JIHUI U
OpraHM3alii BKIIOYEHHBIX B «PeecTp HHOCTpaHHBIX areHTOB» IIyTEM CBEPKU C E€IUHBIM PEeCTpPOM
WHOCTPAHHBIX areHTOB, OMYOJMKOBAaHHBIM Ha caiite MuHHcTepcTBa foctuiuu Poccuiickoit ®enepanyu, B
cooTrBeTcTBUM ¢ «MHCTpykimeld mo pabore ¢ gokymeHTamu Oubmuoreynoro ¢onna 'bOY COLI Ne 450
KypoptHoro paiiona Cankt-IletepOypra, B Tom uucie «O pabore C JOKYMEHTaMH, MOATOTOBICHHBIMU
JUIAMH U OpTaHU3aIUsIMU, BKIIOUEHHBIMU B €IMHBIA pPeecTp HHOCTPAHHBIX areHTOB.
5.10.1. Tlocme BbIABICHHS BHOBH IOCTYNHUBINCH HHPOpManuH 00 HHOCTPAHHBIX areHTax buOnmoreka
OCYIIECTBJISIET IPOBEPKY MeYaTHOro (oHIa Ha MpPEeAMET HaIUuus B HEM JOKYMEHTOB, MOJTOTOBJIEHHBIX
MHOCTPAaHHBIMH areHTaMu, IyTeM CBEPKH IMMOCTYNMBIICH MH(OPMAIMH CO CIPABOYHO-OMOIHOrpaduuecKum
anmnaparom ¢Gonaa bubmuorexu.
5.10.2. B cny4ae BbIsSBICHUS TOKYMEHTOB buOnmoTeka M3pIMaeT MX U3 OCHOBHOTO ()OHIA U MEpEeMEIacT B
CHELUAIBbHO OTBEIEHHOE MECTO (BHE 30HBI OTKPBITOTO JIOCTYIA K (OHAAM OUOINOTEKH).
5.11. JIns peanu3anuy OCHOBHBIX 3ajay IIKOJIbHAS OnbmuoTexa popmMupyer GoHA
61OIMOTEYHOMH(POPMALIMOHHBIX PECYPCOB MIKOJIbI Y4€OHHUKAMU U y4eOHBIMU TTOCOOMSIMH B COOTBETCTBHUHU C
YTBEPKACHHBIMU (eiepabHBIMU MepeUHsIMH yueOHBIX u3aanuii, TpedoBanusmu GI'OC, o6pa3oBarenbHbIMU
nporpaMMamMu o0pa3oBaTeIbHOTO YUPEKACHHUS.
5.12. OpraHm3yeT W BEICT CHPaBOYHO-OMONHOrpaduyeckuii ammapar: an(aBUTHBINA KaTajor, KapTOTEKH,
JJIEKTPOHHBIN KaTaJor.
5.13. OobecrnieunBaetcst TpeOyeMbBIH PEXHM XpaHEHUS M COXPAHHOCTH OWOIMOTEYHOTrO (OHJA, COTIACHO
KOTOPOMY XpaHEHUE YYEOHHKOB OCYIIECTBIISECTCS B OT/AEIBHOM ITOMEICHUH.
5.14 Yuet nokyMeHTOB OMOIHOTEYHOTO (DOHA SBISIETCS OCHOBOW TOCYJApPCTBEHHOM CTaTUCTUKU, OTYETHOCTH
Y TUTAHUPOBAHUS JESITENFHOCTH OMOIUOTEKH, CITOCOOCTBYET 00ECIICUCHUIO0 COXPAaHHOCTH (OHIA.
5.15 Yder oTpakaeT MOCTYIUIEHHE JOKYMEHTOB B OMOIMOTEYHbIN (hOHJ, X BHIOBITHE M3 (POHMA, BENUIHHY
(00bem) Bcero 6ubIMOTEYHOTO (HOH/A.
5.16 OcHoBHBIE TpeOOBaHMS K yueTy OMOIMoTeuHoro poxma:



* TMIOJIHOTA U JOCTOBEPHOCTh YUETHOW HH(pOpMaIHH; | OIEpaTUBHOCTS;

*  JIOKyMEHTHUPOBAHHOE O(OpMIICHHE KaXKIOTO MOCTYIUICHUS B (POHI U KaxAoro BeIObITHSA u3 (oHma; [
COBMECTUMOCTh MpPHEMOB U (QOpPM ydeTa, HX HaJEKHOCTh MpPU MapalieIbHOM HCIOIb30BaHUH
TPaAULIMOHHON U aBTOMAaTU3UPOBAHHOM TEXHOJOTHUH y4eTa;

* COOTBETCTBHE HOMEHKJIATyphl  IOKaszarejaell  ydyera  (oHOa  aHAJOTUYHBIM  [OKAa3aTessiM
rocyJapCTBEHHOM OMOIMOTEYHOM CTATUCTHKHY.

5.17. VYdery nojjexar BCe JOKYMEHTBI, HE3aBUCHUMO OT BHJIa MATEPUAIBHON KOHCTPYKIMH HOCHUTEIS
Y 3HAKOBOW TIPHUPOJIbI HH(POPMAIIUH, ITOCTYTAIONINE B OMOIHOTEKY, B TOM YUCIIC B OOMEHHBIN H
pe3epBHBIIA (HOHBI, 1 BEIOBIBAIOIINE U3 OMOIMOTEKH.
5.18. Yuernas unpopmanus, npeacTapieHHas B MAallIMHOYUTAaeMOM (popme, HCToNb3yeTcs Ha paBHBIX
MpaBax ¢ y4eTHOM nH(popMaImel, MpeICTaBIeHHON B TPaAUIIMOHHON opMme.
[Ipu BeneHWM CyMMapHOTO W WHAWBUAYAIBHOTO yYeTa B MalIMHOYHTAeMOH (opMe CO3/MaloTCs KOMHH Ha
OyMa>KHOM HOCHTEJIE.
5.19. Byxrantepckwuii (CTOMMOCTHBIN) y4eT OubimoredHoro (GpoHaa BeIeTcs: OyXraarepueii.
5.20. IlpaBa u 00s13aHHOCTH OMOIMOTEK 1O yUeTy OnOIMoTedHoro GhoHmaa.
5.21. bubnuoreka ob6s3aHa:

* OCYHIECTBIATH OMOMMOTEYHBIH (CyMMAapHBIA ¥ WHAWBHIYaIbHBIH) Y4eT OTHOCHUTEIHHO (POHIOB
MOCTOSTHHOTO (JJTUTENHHOT0) M BPEMEHHOTO XPAaHEHUS;

*  OCYUIECTBISTH YYET TOKYMEHTOB B cocTaBe ()OH/Ia B yCTAHOBJICHHBIX YUETHBIX €IMHUIIAX;

*  MPOM3BOAUTH OIEHKY JOKYMEHTOB, MOCTYMAIOIMX B OMOIMOTEKYy O€3 OomiaTel UX CTOMMOCTH (B
MOpsIIKE 00s3aTENILHOTO JK3EMIUISIpa, B KAa4eCTBE Japa, MOKEPTBOBAaHUS, OE3BO3ME3NIHO), a TaKKe
MEPEOLICHKY OTAENbHBIX JOKYMEHTOB — B COOTBETCTBUM C HOPMATHBHBIMH TMPABOBBIMH aKTaMU
Poccuniickont denepaunu u Hacrosen MHcTpykuuei;

* o0ecrnednBaTh MPEEMCTBEHHOCTh OPTaHU3allMU yUeTa B IEJSX COMOCTABUMOCTH €T0 JaHHbIX;

* o0ecnedrBaTh BO3MOXHOCThH JOJTOBEYHOI'O XPAaHEHUS U BOCIPOU3BEIACHMS YYETHOM IOKYMEHTAIHH
HE3aBUCHMO OT BUJA UCIIOJIb3YEMBIX JJIs yueTa HocuTellel nHpopMaluu.

5.22. ®opmamMu WHAWBUAYATBHOTO yYeTa JOKYMEHTOB SIBJISIOTCS KHWXKHAs (MHBEHTAapHAs KHUTA,
cymmapnas kaura, AUCY «bubmmorpady)
Dopmbl UHOUBUOYATLHO2O YUema OOKYMEHMO8 8 0053amebHOM NOPsOKe OOJNCHbL COOepAHCamy cledyrujue
nokasamenu: oama 3anucu, Homep 3anucu 6 «Kuuce cymmapnozo yuema OubIUOMEUHO020 DOHOAY,
UHBEHMAPHBILL HOMED, A8mop U 3az2iasue, Mecmo U 200 U30auus, yeHd, OmmemKa o nposepke, Homep akma
UCKTTIOYeHUsL.
O000111eHHbBIE CTaTUCTHUECKHE JaHHbIE OTpakatoTcsa B Kuure cymmapHoro yuera:

COCTOHUT Ha Hayvajo roja,
HOCTYITWIIO B TEYEHUE roja,
BBIOBLIO B TEUYEHUE rojaa,
COCTOUT Ha KOHEIl roja».
5.23. IIpoBepka 6ubnoTeyHoro ¢ouaa A0 50 ThIC. yUETHBIX €IMHUI] OCYIIECTBISIETCS— OJUH pa3 B 5
JeT.

5.24 OTBeTCTBEHHOCTh 3a MPAaBUJIBHOCTh OPTraHU3AIMHM Yy4yeTa, BBHIIOJHEHHWE TPeOOBaHWN K HEMY HECeT
3aBeyroas OMOIMOTEKON B COOTBETCTBHHU C JJOJDKHOCTHBIMHU O0SI3aHHOCTSIMHU.
5.25. VYder mocTymieHHH JOKYMEHTOB B ()OHI oOcCyIIecTBiseTcs AudQepeHIrpoBaHHO, MyTeM HX
HOApa3/ieNieHus Ha JOKYMEHTHI TOCTOSIHHOTO, JUTUTEIBHOTO M BPDEMEHHOTO XPaHEHHS.



5.26. VYdery ans MOCTOSHHOIO XpaHEHHs C MPHCBOCHHWEM HWHBEHTAapHOIO HOMeEpa MOJIJICKUT OJUH
AK3EMIUISIP OTEYECTBEHHBIX JOKYMEHTOB, IMOCTYHAONIUX B OMOIMOTEKH C (PYHKIUSMU MOCTOSTHHOTO
XpaHeHus: OeCIIaTHOTO O00s3aTeIbHOr0 HK3EMIUISIpa, a TaKkKEe IMPUHHMAEMbIX Ha JEMO3UTapHOE
XpaHEHHE IOKYMEHTOB.
5. 27.Yuety Juisi ATUTENBHOTO XpaHEHUsl ¢ MPUCBOCHUEM MHBEHTAPHOTO HOMEpa MOJJIEKAT IOKYMEHTHI,
NpeHa3HAYeHHbIE ISl YOBJIETBOPEHUS TEKYIIEro U MPOrHO3UPYEMOIO YUTATEIbCKOTO CIPOCa, HE3aBUCUMO
OT BUJIA IOKYMEHTa, ero o0bemMa, TEMaTHUKU U APYTUX (hopManbHBIX MPU3HAKOB.
5.28. VYudery ans BpeMeHHOTro XpaHeHHs (0e3 HHBEHTapHBIX HOMEPOB) MOJIekKAT paboune TeTpaau, B
CBSI3H C YeM UCKIIIOYAIoTCs U3 (hoHAa OMOIMOTEKH MOCIIe BbIIaYU Ha PYKH 00YYarOIIMCS.
5.29. JlokyMmeHTBI, BKItoUaeMble B (QoHI OHOIMOTEKH, Mapkupyrorcsa. [Ipu 3ToM  uCHOdB3yroTCS
mremnenu ['BOY mkona Ne 69 KypopTtHoro paiiona Cankt-IletepOypra.
6. IlpaBa u 00s13aHHOCTH OHOJIMOTEKH
6.1. PaboTHUK OMONIMOTEKH UMEET MPABO:
6.1.1. CamocrtosiTenbHO BbIOMpaTh (GOPMBI, CpPEACTBA M METOAbl OMOTMOTEYHO-UH(POPMAIMOHHOTO
oOciyuBaHUsI 00pa30BaTEILHOTO M BOCHUTATEIHHOTO IMPOILIECCOB B COOTBETCTBUM C LIETSMHU M 33Ja4aMH,
yYKa3aHHbIMH B VYcrase 0011e00pa30BaTEIHLHOTO YUPEKIEHUST U [Tonoxenun o
6ubnmoreke
0011e00pa30BaTEIBHOIO YUPEKICHUS;
6.1.2.IlpoBoauTh B  YCTAHOBJIECHHOM TOpsAAKe (aKyJIbTaTUBHBIE 3aHATHS, YPOKHU U  KPYXKKH
oubmmoredyHoOnOIMOrpaduIecKknx 3HaHUKH UHPOPMALTMOHHON KYJIbTYPHI;
6.1.3.13piMaTh MOKyMEHTHI U3 (OHIOB B COOTBETCTBHHM C MHCTPYKIHMEH MO ydeTy OmOnmoredyHoro (oHma u
WHCTPYKIIMEH 10 paboTe ¢ JTOKyMEHTaMH, BKIIOYEHHBIMU B «®DefepanbHbIil CHUCOK 3KCTPEMHUCTCKUX
MaTepUaIoBy.
6.1.4.0npenenars B COOTBETCTBUU C NPAaBUJIAMM 10JIb30BAHUS OMOIMOTEKOMN, YTBEPKIEHHBIMU
pyKoBoOIUTENEM 00ITIe00pa30BaTEIHLHOIO YUPEXKICHUS, U 10 coriacoBaHUi0 COBETOM IIKOJIBI
BUJIbI U pa3Mephbl KOMIIEHCAIIUH yllep0a, HAHECEHHOTO MOJIb30BaTEIsIMU OUOIHOTEKY;
6.1.6.IMeTh €3xeroiHbIN OTIYCK U JIONOJIHUTEIbHBIN OIJIAYMBAEMBIN OTIIYCK B COOTBETCTBUH C
KOJUICKTUBHBIM JJOTOBOPOM MEXIY PaOOTHUKAMHU U PYKOBOJICTBOM 00111€00pa30BaTEILHOTO YUPEIKICHUS UITH
WHBIMU JIOKAJIbHBIMA HOPMAaTUBHBIMH aKTAMH;
6.1.5.bBITh TIPE/CTaBICHHBIMU K pa3NUYHBIM (QopMaM TMOOMIPEHHs, HarpajgaM W 3HAKaM OTJIHYHSA,
MPEyCMOTPEHHBIM /171l paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;
6.1.6.Y4uacTBOBaTh B COOTBETCTBHH C 3aKOHOAATENHCTBOM P® B paboTe OMOIMOTEYHBIX aCCOLMUAIUN WU
COI030B.
6.1.7. IloBbImaTe KBaMU(pUKALNIO 32 CUET OFOKETa UITH 32 COOCTBEHHBIE CPEJICTBA.
6.2. PabotHuk 6uOIMOTEKH 00s3aH:
6.2.1.06ecneunTh MoIb30BATENAM BO3MOKHOCTh pabOThI ¢ MHGOPMAIIMOHHBIMH pecypcaMu OUOIHOTEKH;
6.2.2. UudopmMupoBaTh moJib30BaTeNiel 0 BUAX MPEJOCTABISIEMBIX OMOINOTEKOMN yCIIyT;
6.2.3. ObecnieunTh HAyYHYIO OpraHu3aluio (POHIOB U KaTaJOroB;
6.2.4. ®opmupoBaTh (GOHABI B COOTBETCTBHU C YTBEPXKACHHBIMU (elepaabHBIMH TMEPEYHSIMU yUeOHBIX
uznanuii, TpeboBanusm DI'OC, oOpa3oBaTenbHBIMU MPOTPAMMaMU OOIIEOOPA30BATEIBHOTO YUPEKIACHUS,
UHTEepecaMu, MOTPeOHOCTAMH U 3allpOCaMU BCEX KaTeropHil MojIb30BaTelNeH;
6.2.5.B cooTtBeTcTBHM ¢ TpeboBanusMHU DenepanbHoro 3akoHa «O MPOTHBOIECHCTBUH IKCTPEMUCTCKOM
neareabHocT» Ne 114-D3 o1 25.07.2002r. ¥ B eaX UCKIIFOYEHUS BO3MOKHOCTH MacCOBOTO
pacrpoCcTpaHeHUs SKCTPEMHUCTCKUX MaTEPHAIOB CBOEBPEMEHHO TTPOBEPATH (POH]T OMOIIMOTEKH HA HATTMINE



HOCTYIUIEHUH HOBBIX JIaHHBIX B «DeepalibHblil CIIMCOK SKCTPEMUCTCKUX MaTEPHAIIOB» U CBEPSTh JaHHBIE C
a(aBUTHBIM U 3JEKTPOHHBIM KaTajJoraMu IKOJIbHONH OHOIMOTEKH.

6.2.6. B cootBetcTBUM ¢ TpeboBanusimu denepanbHoro 3akona ot 29.12.2010 N 436-d3 "O 3ammure aereit ot
UHPOpPMALIUH, TPUYUHSIONIEH Bpe UX 3I0POBBIO U Pa3BUTHIO" 00eCHeunTh 3alUTy AETeH OT BpeIHOM i UX
3JI0pOBbsSI U Pa3BUTUS MH(DOPMAIUH.

6.2.7. CoBepIieHCTBOBaTh HH(pOpMAIIMOHHO-OMOIHOTpadrueckoe u OoubIMoTEeYHOE
00CITy’)KWBaHHE MOJTb30BATEIICH;
6.2.8.00ecrieunBaTh COXPAaHHOCTb HCHOJIB30BAHUS HocuTenell  uHpopMaIuH, ux

CUCTEMAaTH3allNI0, pa3MelIeHHE U XpaHEHHE;
6.2.9.006ecrieunBaTh peXUM pabOTBl B COOTBETCTBHM C TOTPEOHOCTSIMM TMOJb30BaTele W paboToi
0011e00pa30BaTEIHLHOTO YUPEKICHUS;
6.2.10.0tuntsIBaTHCA B YCTaHOBJICHHOM MIOPsIIKE nepes; pyKoBOIUTEIIEM
0011e00pa3oBaTeIbHOrO yupexJieHus He pexxe 1 pasa B rof;
6.2.11.I1oBbImaTh KBATU(PUKAIMIO 3a CYET OI0JKETa MK 32 COOCTBEHHBIE CPEJICTBA.

7. IlpaBa u 00s13aHHOCTH MOJIb30BaTeJeil OndauoTexku 7.1.
[Tonb3oBarenu OUOIMOTEK UMEIOT MPaABO:
7.1.1. Tlonydate monHyr0 HWHGOPMAIMIO O cocTaBe OMOMMOTEdYHOTro (QoHAa, WH(DOPMAITMOHHBIX
pecypcax U mpeIoCcTaBIsIeMbIX OHOIMOTEKOM yCIyrax;
7.1.2. Ilonp3oBaThCs CpaBouHO-OMOTHOTpadUIECKUM anmapaToM OUOINOTEKH;
7.1.3. Iloay4yaTh KOHCYJIBTAIMOHHYIO TOMOIIb B IIOMCKE U BHIOOpE UCTOYHUKOB HH(POPMAIIHH;
7.1.4. TlomyyaThb BO BpEeMEHHOE MOJb30BaHWE Ha a0OHEMEHTE W B YWUTAJIBHOM 3ajie Te4YaTHbIe W3JIaHMS,
ayJIMOBU3yalIbHbIE IOKYMEHTHI M IPYTHe UCTOYHUKU HUH(DOPMALINN;
7.1.5. IlpoasieBaTh CPOK MOIB30BAHUS IOKYMEHTAMU;
7.1.6. [lomyuaTs TemaTudeckue, pakrorpaduieckue, yTouHsromue 1 Ondarnorpaguueckue cripaBKi Ha OCHOBE
donma OMOINOTEKH;
7.1.7. llony4yaTh KOHCYJIHTAIIMOHHYIO ITOMOIIL B paboTe ¢ MHPOpPMAIUEH Ha HETPATUIIHOHHBIX
HOCHUTENSAX MPU MOJIB30BAHUH JIEKTPOHHOE U UHOE 000PYAOBaHKE MIPU yCIOBUU

KOMIIBIOTEpU3AIIHH;
7.1.8. Y4acTBOBaTh B MEPONPHUATHSX, TPOBOIUMBIX ONOITHOTEKOMH;
7.1.9. OOpamarbess I8 paspelieHdss  KOHMIUKTHOW  CUTyallud K PYKOBOJUTEIO

00111600pa30BaTENILHOTO YUPEIKICHUSI.

7.2. Tlonwp3oBaTenu OMOIMOTEKU OOS3aHbI:

7.2.1. Cobmrofath npaBuiIa MoJb30BaHUs OMOINOTEKOM;

7.2.2. bepeXHO OTHOCUTBCS K MIPOM3BEJIEHUSAM NeYaTH (HE BBIPBIBATh, 3arn0aTh CTPaHUL, HE JeJIaTh B KHUTAX
NOJUYEePKUBAHUMN, TIOMETOK), HHBIM JOKYMEHTaM Ha Pa3IUYHBIX HOCUTEISIX, 000py10BaHHUIO, MHBEHTAPIO;

7.2.3. [lognepxuBath MOPSAOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTyIlEe OMOTUOTEKH, PACTION0KEHUS
KapTOTEK B KaTajorax U KapToTeKax;

7.2.4. Ilonp30BaThCs LIEHHBIMU U CIIPAaBOYHBIMH JOKYMEHTAMU TOJIBKO B IIOMEIIEHUH OMOINOTEKH;
7.2.5.Y0eauThCcss TpU TIOJYYCHHH JIOKYMEHTOB B OTCYTCTBHM JA€(PEKTOB, a TpH OOHAPYKCHUU
nponH(POPMUPOBATE 00 3TOM paboTHHMKA OWOIMOTEeKH. OTBETCTBEHHOCTH 3a OOHApY)KCHHBIC HCPEKTHI B
C/IaBaeéMbIX JIOKyMEHTaX HECeT IIOCIEJHUN TOJIb30BaTeNb; BO3BpAIlaTh JOKYMEHTHl B OHOIHOTEKY B
YCTaHOBJICHHBIE CPOKU;

7.2.6.3aMeHATh TOKYMEHTHI OMOJIMOTEKH B CIIlydae UX YTPaThl WM MOPYM UM PABHOIIEHHBIMU B COOTBETCTBHHU
C MpaBWJIaMH TOJIb30BaHUs OMONMHOTEKOM. 3a yTpaTy HECOBEPIICHHOJETHUMHU YHUTATENSMU MPOU3BEICHUN



nevyatu U3 OUONIMOTeUHBbIX (POHAOB MM MPUYMHEHHE UM HEBOCIIOJIHUMOTO Bpe/la OTBETCTBEHHOCTH JOJKHBI
HECTH POJIUTENIN WIH UHbIE 3aKOHHbIE TPEJCTABUTEIH.

7.2.7.1101HOCTBIO  paccUMTaThCsl ¢ OWUOMMOTEKOM TI0O MCTEYCHHH CpokKa OOydYeHHs Wiau paboThl B
0011e00pa30BaTEIbLHOM YUPEKIECHUH.

7.3. Tlopsaok moab30BaHMs OMOIUOTEKOM:

7.3.1. 3amuce oOydaroumxcsi 001e00pa30BaTEIbHOIO YUPESKICHUS B OMOIMOTEKY MPOU3BOIUTCS IO
CIMCOYHOMY COCTaBy Kjacca B WHIUBUAYaJdbHOM TMOpPSAKE, MEAarorH4ecKMX M HWHBIX pPabOTHUKOB
00111€00pa30BaTEILHOTO YUPEKICHUS, POUTENCH 00yJarOIIMXCs - TIO MACTOPTY;

7.3.2. Ilepepeructpaius Moyib30BaTeNCi OMOIMOTEKH TPOU3BOAUTCS €KETOIHO;

7.3.3. JIOKyMEHTOM, MOJTBEPXkAAIOLUIMM IPAaBO IOJb30BAHUS OUOIMOTEKOW, SBISETCS YHUTATEIbCKHMA
(opmysip;

7.3.4. Yutarenbckuit GopMyisap GUKCUpPYET AaTy BbIJauM MOJIb30BATEI0 JOKYMEHTOB U3 (oHIa OUOINOTEKH
Y UX BO3BpAIICHHUS B OMOINOTEKY.

7.4. Tlopsaok nojab30BaHus aODOHEMEHTOM:

7.4.1. MakcumalnbHble CPOKU TOJB30BAHUS JOKYMEHTAaMH, YYCOHHKaMH, YYEOHBIMH MOCOOMSIMHU - y4eOHBIN
roj;

7.4.2. HayuHo-nonmysisipHasi, IO3HaBaTelbHAas, XyA0KECTBEHHas auTepaTypa - 10 qHeii;

7.4.3. llepuoandeckue U3aHUs, U3IaHUS TIOBBIIIICHHOTO CIIpOca - 5 THEH;

7.4.4. Ilonb3oBaTeny MOTYT MPOJJIUTh CPOK MOJIb30BAHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET CIPOC CO
CTOPOHBI JIPYTHX IMOJIb30BaTEIEH.

7.4.5. DHUUKIONEIWH, CIPABOYHUKU, pEAKUE, LEHHbIE M HUMEIONIMECS B EIUHCTBEHHOM OJK3EMIUIIpE
JIOKYMEHTBI BBIJIAIOTCS TOJIBKO JJI1 paOOTHI B OMOINOTEKE.



Ilpunooicenue 1

AKT 0 cBepke (poHa

YTBEP/XK/JIAIO:

Hupextop (HaumeHoBanue O0)

®UO nupexropa

« » 20 I.

Mpbl, HIDKENOJNHCABIIMECs, Mpecenarenab pabdodyeld KOMHUCCHM IO CBEpKe HUMermuxcs B (oHme
OuOIMOTEKH TOKYMEHTOB ¢ DenepalibHbIM CHHCKOM 3KcTpeMuctckux marepuanoB (OMO npexacenatens),
uinenbl komuccuu: (PHO, AOMKHOCTh YJIEHOB KOMHCCHUM) COCTABMJIM HACTOSLIMM akT B TOM, YTO HAMH B

IEePUOIT C «__ » 20 .m0 «__ » 20 r. Obuia mpoBeneHa MPOBEPKA JOKYMEHTHOTO

dbonma OMOTMOTEKH HA MPEAMET BBISBICHUS M U3BATHA U3 OMOMMOTedHOro (hOHAA M3JAaHUN, BKIIOYCHHBIX B

®denepalibHbII CIUCOK AKCTPEMUCTCKOM JINTEPATYPHI.

CBepKa npoBOAWIIACH IIYTCM CIIMYCHUSA PIS,Z[&HPIIZ, BKIIOYCHHBIX B «<I)ez[epanLHLH71 CIIMCOK J3KCTPEMHUCTCKUX

MaTCpHraIoB) C ICHATHBIMU KAPTOUYKAMH I'CHCPAJIBHOTO KaTajiora OUOINOTEKH.



B PE3YIBTATE IMTPOBEPKHU HSHaHI/Iﬁ, BKCTpeMHCTCKOfI HaIpaBJICHHOCTH HC BBISABJICHO.

[Ipencenarens KOMUCCHH: (pacmudpoBka)
YsteHbl KOMUCCHU: (pacumudpoBka)
(pacmmdpoBka)
Ipunoowcenue 2
AKT

O HaJIM4YUH I/I3Z[aHI/II71, BKIIFOUCHHBIX B CpCIIGp&JII:HBIfI CITMCOK

SKCTPEMHUCTCKUX MAaTCpHAJIOB

or" " 20 1.

Mp1, amxenoanucasimecs (PO OTBETCTBEHHBIX JIMIl B KOJUYECTBE HE MEHEe 3-X UeJIOBEK), COCTaBUIIU
HACTOSIIIMI aKT B TOM, YTO HaMM ObUIa TPOBEACHA CBEpKa (eaepalibHOTO CHHCKA SKCTPEMHUCTCKHUX
MaTepHaJIoB CO CIPAaBOYHO-OMOIMOTrpagUuecKuM anmnapaToM K GoHgamM OUOIHMOTEKH.

B pesynbrare npoBepku B (pOoHE BBISIBICHO (KOJIHYECTBO) TOKYMEHTOB, BKIIOYCHHBIX B ()efepaTbHBIN CITUCOK
3KCTPEMUCTCKUX MaTepuanoB. CIIUCOK Mpuiaraercs.

Homxnoctu Iloanucu
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